Sample Resume Format 

Name
Address
Telephone

Email Address

Objective 

Brief statement about your goals 

Civilian/Military Education 

Name of university/college, city, state.
Major, Number of credit hours completed, and GPA  

Name of high school, city, state.

Course and year completed

Rank and MOS

Accomplishments/Activities 

List here any achievements, awards, or activities.  May include club memberships, varsity sports, intramurals, extra-curricular activities, and honors

Civilian Employment/Experience 

Several choices:

1. List all experience (including internships, part-time, Co-op, and volunteer) in reverse chronological order (most recent first).

Name of organization, city, state.
Your title, dates 

Active description of duties, accomplishments, and responsibilities.


2. Use a combination statement to summarize part-time, temporary, and/or odd jobs (Held several part-time jobs as a secretary, cook, and sales clerk to earn 50 percent of college tuition. 1994-96.)

Military Experience/Assignments

Position title, duty, location/installation, dates

Interests/Hobbies 

Optional 

SIGNATURE

